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INTRODUCTION TO FAMILY ACCESS FOR USD232

WHAT IS FAMILY Access? Family Access is a web-based service that empowers parents/guardians
and students to view school-related information anywhere they have
access to the Internet. Information available online includes:

e Calendar information with assignment, attendance and
message information

e Detailed gradebook information

e Messages posted by the principal and teachers

e Attendance records by date and types of attendance

e Student schedule

Food Service balance, payments and purchase history

Fee management

E-mail notification preferences

e Login history

INFORMATION SOURCE The information in Family Access is “real time” based on the data in
the district’s Skyward Student Information System. Please keep in
mind that grades are fluid and can change daily/weekly as the
teachers add assignments and grades to the system. Please allow up
to 5 days after the due date for most assignments to be posted in the
gradebook (larger assignments and projects may take longer).

AND SECURITY

Family Access is a password protected site intended for use by the
specific user to whom the account was issued. PLEASE KEEP YOUR
USER NAME AND PASSWORD CONFIDENTIAL to avoid unauthorized
use of your account. Each parent and student will be issued a unique
user name and password. Parents have different levels of access and
different types of information than what the student will have. It is
important that you use the account that was created for you. Other
industry standard security measures are in place to ensure that
information is secure and safe.
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GETTING STARTED

UserR NAME AND PASSWORD
A user name and password are required to use Family Access. Your e-mail address is stored on your

student’s record in Skyward and is available for you to edit in Family Access. User login credentials will

never be provided by phone.

The first time you open Family Access, click the Forgot User Login/Password link in order to send an e-

mail to your e-mail address on file. This email will provide your user name and a link to reset your

password.

LOGGING IN

Follow these steps to login to the system:

PwwNPR

NOTE: District employees that have students enrolled in our

Go to USD232’s webpage www.usd232.org.

7 .
SKYWARD

Unified School District 232

Click on the Parents drop down menu and select Family Access. Student
Click Launch Family Access.
Enter your unique user name and password.

Login ID: ||
Password,

Sign In

district login with their secure USD232 network login and Forgotyour LoginiPassword?

password.
5. Click the Sign In button.

FORGOT YOUR LOGIN/PASSWORD
If you have forgotten your password, click Forgot your Login/Password. Family Access will send an

Login Area: | Family/Student Acces:s ¥

e-mail to the e-mail address on file. The e-mail will contain your login and a link that can be used to

reset your password.

NOTE: The forgot password link will not function if 1) USD232 does not have a valid e-mail address on

file for you; 2) your e-mail address on file is also attached to another guardian in Skyward; or 3) you are

a district employee.

How 10 CHANGE YOUR PASSWORD AND/OR E-MMAIL ADDRESS
Login to Family Access and click the My Account button to change your password and e-mail at any

time.
Explorer —— I T —
. Joan Doe My Account Contact Us Email History Exit
Family Access
S K Y W ﬂ II ﬂ' Jane Doe n District Links
Account Settings ;
Home, g Save

Online Forms

Calendar

Email: |jdoe@skyward.org

FPhone: Ext

Change
Password

Undo
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NAVIGATING FAMILY ACCESS

The navigation links below will be available to you on any Family Access screen. Use these links to

quickly navigate through the system.

1. For families with multiple USD232 students, use the All Students drop down menu to select the

student for whom you wish to view information or view all students at one time.

2. Use the My Account link to turn on/off options such as Google Translator and Email

Notifications. After Google Translator has been selected, a link to select a different language will

be displayed.

3. While on the Home page, the center section will display messages from your student’s school.

The right side of the screen shows upcoming events from the calendar.

4. Use the Online Enrollment OR Online Form links to enroll your returning student for next year

or to register your student for Athletic programs. These options are available only during various

times throughout the year.

5. Click District Links to make online payments for lunch accounts and school fees. The link to

e~Funds can also be accessed under the Food Service screen.

6. Use the Documents link to view current and past report cards, awards and attendance letters.

Family Access

SKYWARD AllStudents (= @

My Account Contact Us Email History Exit

® u District Links

R || _
& upcoming Events Calendar
. " Wed Nov 23, 2016
Online Forms o — . . g !
( \.' (Science 8 / 2a, Period 2) L i G

Calendar L Pompeii Field Trip Reminder Wked RovS 1201610 Sl=m] [y Monticello Trail Middle School
Gradebook Good Morning! This is just a remimti;_-rthat the Pompeii Field trip form and $15 Wed Nov 23 2016

are due by tomorrow, November 10, If you signed up to be a chaperone [ will
Attendance ; " i . No School

be contacting you next week with the details. Mill Valley High School
Student Info Thank Youl
Food Service
Schedule &th Grade Explorers

Reply
Test Scores ’ .

©)
Fee
EEgETE B MTMS Play Announcement
Activities "-, ;:' Tue Mov 8 2016 2.21pm | w
@ ' Any student wanting to participate in the MTMS play this year will need to
Graduation attend an informational meeting held this week on either Thursday, November
Requirements 10 at 7:30 AM OR Friday, November 11 during Seminar. Both meetings will
7 be held in the LIBRARY.

Academic Attendance at ONE of these meetings is required for any student to be eligible
History to audition for the production

Please direct any questions to Mrs. Eisenbarth or Mrs. Oliver.
Documents @ Thank you.
Health Info
Login History

4 The Wolf Wire - Week of November 7 : !

ONLINE ENROLLMENT / ONLINE FORMS
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In an effort to reduce the volumes of paper sent home every year and to streamline the enrollment
process, USD232 implemented Online Enrollment and the use of Online Forms in Family Access. These
forms are available during various times of the year. Your school will notify you when it is time to
complete certain forms.

CALENDAR

The calendar gives you an option of showing different types of information, although not all of the
options are used by USD232 at this time. You can color-code the information for each of your students
by clicking the Calendar Display link.

Below are the types of information used by USD232:

e Absences/Tardies
e Gradebook Assignments & Grades Earned
e Activity Events

- » | Today August 2014 E % Calendar Display Week || Day
sun Mon Tue Wed Thu Fri Sat

17 13 19 20 7 2 23

24 25 26 27 28 29 30

Online Enrollment
closes for 2014-15

Online Enrollment
closes for 2014-15

o School 1102)]

Daily assignments (3-12%" grade only) will show up on the dates they were due. Absent and/or tardy
marks are included too. Click on an assignment, grade, or attendance mark to view more information
about that item.

When teachers enter assignments in their gradebook in advance of the due date, the assignment and
any details they have included in the gradebook, will be visible on your calendar so you can help your
student stay on top of upcoming assignments and tests.

GRADEBOOK
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The gradebook displays for 37-12t" grade students only and will show current assighment information in
real-time. Please know that the term grades are not finalized until you see them printed on a report
card in Family Access at the end of the quarter or semester. Grades will continue to change until all
the grades are entered.

Missing assignments will be listed above the Class Grades section.

Gradebook
Home
Online There are no Missing Assignments for your students
Enroliment
Class Grades &5
Online Forms -
Grades posted to the report card are in bold.
Calendar Paige (Mill Valley High School) GPA / Class Rank DT L
Class Qi Q2 SE1 81 Q3 Q4 SEZ 52
Period 1 (7:50 AM - 8:12 AM)
Health
Attendance Sarah Haub
Period 1 (7:50 AM - 8:12 AM)
Student Info Human Growth & Development
Elien Gray
Food Service Period 1 (7:50 AM - 2:12 AM)
Integrated Math 11
ilangd

ATTENDANCE

Attendance information is real-time, so absences will be recorded throughout the day. In some
instances, the attendance may change during the day. For example, a student may be marked absent at
the beginning of the period, but later marked excused tardy for having brought a pass to class. Please
realize that the office may not update the attendance until later in the day.

STUDENT INFORMATION

The student information screen will show general demographic and contact information we have on file
about your student. If there is any information that needs to be modified, please contact your child’s
school secretary to make the necessary changes.

] K’V’w ARD" All Students (= 2§ select Language u District Links
Student Information
Home
Janet De Soto

Online - "

School: descjan001@usd232.org Sfarside Elementary
Enroliment A Phone: (913) 667-6270  Principal: Kasey Weish

[ ] Call (913) 555-5555 (Jane De Soto) one: (813) rincipal: Kasey Weishaar
©Online Forms !_. y 555 De Sofo Rd Grade: K Status: Active (Full-time)

| De Solo, KS 66018 Mill Valley High School
Calendar _ ——_ Phone: (913) 4224351~ Principal: Tobie Waldeck
Gradebook View Bus Schedule | View Janet's Family Grade: K Status® Active (Full-time)
Attend Gender: Female Age (Birthday): 17 (01/01/1997)
endance
Language: English Graduation Year. 2027
Student Info, Other ID: 408930 Community Service: 0.00 Hours
Food Service
Joe De Solo

Schedule TN School: desojoe000@usd232.org Phone: (913 6575.?5?6“ E'I:e_ma_n(ﬂ‘ryK Weish
E——— [ ] Call: (913) 555-5555 (Jane De Soto) one: (913 rincipat: Kasey Welshaar

\ | 555 De Soto Rd Grade: 01 Status: Active (Full-time)

De Soto, KS 66018

Management _ )
Activities i View Bus Schedule | View Joe's Family
e Gender: Male Age (Birthday): 6 (01/01/2008)
RSJUL\I;;?QHLS Language: English Graduation Year. 2026

Other ID: 408928 Community Service: 0.00 Hours
Academic . ;
History Emergency Contacts Primary Phone Second Phone Third Phone Employer's Phone Home Email

John De Soto (913) 555-4444

Portfolio

FooD SERVICE
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The food service link includes tabs for current balance and a summary of payments and purchases for
the current year. Click the Make a Payment link to launch e~Funds.

S K/YYW ARD All Students

Food Service

Student Info

Food Service

Schedule

Test Scores

Home
Current Account Balance
Online
Enroliment Janet $0.00
Lunch Type: Paid
Online Forms Joe: $0.00
Lunch Type: Paid
Calendar
Gradebook
Attendance

Today's Lunch Menu

Lunch Calendar

Mo lunch menu details are available for the current date

Janet (Mill Valley High School) View Totals | Make a Payment

There are no payment records for this student.

Joe (Starside Elementary) | Make a Payment

There are no payment records for this student.

23 select Language

Purchases for:

Fri Jul 18, 2014 []

@ Previous Day

Janet (Mill Valley High School)

Item

Key Pad Number:

No transactions for this date

Joe (Starside Elementary)

Item

Key Pad Number:

No transactions for this date

u District Links

Next Day [/

49218

Price

40527

Price

SCHEDULE

The student’s class schedule can be viewed by Current Term or by Current Year. The schedule includes
the period, term, meeting time, a link to each teacher’s e-mail address, room location and credit earned.

Schedule
Home

Online
Enroliment

Online Forms

Janet (Mill Valley High School)

Janet Has no scheduled classes today.

Currently Scheduled Class: Fri Jul 18, 2014 3:04pm

Display Options Current Year

The current term is highlighted.

Calendar 2014 - 2015 Term 1 Term 2 Term 3 Term 4
Print Schedule (08118714 - 10/16/14) (10/21/14 - 12018/14) (01/06/15 - 03/112/15) (03123115 - D5/21/15)
Gradebook Period 1 ESL Resource Room ESL Resource Room ESL Resource Room ESL Resource Room
{ 7-50 AM - B-13 AM) Alexis Wolfe Alexis Wolfe Alexis Wolfe Alexis Wolfe
Attendance e o5 '8 Room B-232 Room B-232 Room B-232 Room B-232
Art Foundations | Art Foundations |
Szl Pen00 2 oea | JOUIENS Jod Ells
e T ' B Room GL101 E Room GL101
Food Service
Period 3 Residential Carpentry Il Residential Carpentry 1 Residential Carpentry Il Residential Carpentry Il
Crha a - . Arlan Vomhof Arlan Vomhot Arlan Vomhof Arlan Vomhof
frnsnals (820AM-10:524M) | B "Room B-228 B Room B-228 B Room B-228 B Room B-228
Test Scores
Ecc
Fee Management displays
77 I
the fees that are Chal’ged SKYwW “nu' All Students = -'l Select Languag uDistrim Links
for things such as required FE3 (LTEEEE
Home
. . Unpaid Balance
registration fees and class Online
Enroliment Janet (Mill Valley High School): $80.00
Joe (Siarside Elementary): $65.00

fees. The current unpaid

Online Forms

Janet (Mill Valley High School)

View Fees | View Paymenis | View Totals

Calendar

balance, amount charged, S0l pue oae Fes Description Amount | Amount AWt oayorame Pay Plan D
Gradebook

total paid, and amount due 2015 FriJul 18, 2014 Activity Pass $20.00 $0.00 $20.00 Janet De Soto
Aliendance 2015 FriJul 18, 2014 Art $20.00 $0.00 $20.00 Janet De Soto

are dlsplayed. Click the EhlEr e 2015 Fri.Jul 18, 2014 Residential Car $40.00 $0.00 54000 Janet De Soto

District Links link to launch Zii st

e-Funds to make an online payment.
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ACTIVITIES

Family Access Activities will show you the activities in which your student is participating. Not all
activities are sports-related or formal after-school activities. Activities also allow the school to group
students together so that a sponsor may watch over a student. To send an e-mail to the Coach/Sponsor,
click the Activity Leader’s name link to create an email. If the Coach/Sponsor has created events to post
to the calendar, you can view the events detail by clicking Show Events.

GRADUATION REQUIREMENTS

This feature allows parents to view their student’s current status in the progression to earn the credits
necessary for graduation. Use this information to develop a personal plan for successfully completing
the credits needed by the deadlines imposed by the district in accordance with state guidelines.

AcCADEMIC HISTORY
Here you can view all the classes a student completed throughout his/her enrollment in USD232 schools
along with the grades earned.

NOTE: This window is available to families of secondary students only.

REPORT CARDS AND HIGHLIGHTS
Report Cards

Report cards are posted quarterly and are available throughout the year. Click the report card link to
open and print the report card in Adobe Reader.

Portfolio - Attachments

Home

Mill Valley High School
Online
Enroliment Report Directory is not available fur-
Online Forms -
Calendar Description Type Created
Gradebook MVHS Repert Card 2013-2014 Report Card Tue Jun 3, 2014 8:10am

mac Attachments Wed Dec 11, 2013 12:58pm
Attendance

MTMS QTR 4 2012-2013 Report Card Tue May 28, 2013 11:37am
Student Info MTMS QTR 4 2011-2012 Report Card Fri May 25, 2012 9:50am
Food Service MTMS QTR 4 2010-2011 Report Card Tue May 31, 2011 5:03pm
Schedule Portfolio - Highlights
Test Scores -
Fee School Year Date Type Title Grad Year
Management 2013 - 2014 06/04/2014 HONOR ROLL (Quarter 4/Semester 2) Academic Letter 2017
Activities 2013 - 2014 11/06/2013 EDUCATION Hanor Roll 2017

Highlights

Schools may record where high school transcripts have been sent plus display a variety of highlights.
When the school runs their Honor Roll report, they may choose to display this award as a highlight. Also,
schools may choose to record certain academic or sports achievements on this screen.
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HEALTH INFORMATION
On the Health Information screen you can see records of visits your child made to the nurse’s office,
vaccination history, medications and any health condition on record for your child.

You can verify that the health information stored in Skyward is correct. During Online Enrollment you
will be asked to review this information and submit any changes to your child’s records.

, Jane De Solo My Account | Conlacl Us | Emall History | Exit
/—'—- Family Access
SKYWARD All Students = 3 select Language u District Links
Health Information
Home
QOut of Compliance on Vaccinations!
Online
EuEl Dip, Tet, Pert no doses of vacinasion on
Janet is out of compliance on 7 vaccinations: Tdap Booster no doses of vacginal
Online Forms (Show All)
Calendar Dip, Tet, Pert no dozes of vaccination on record
Joe is out of compliance on 7 vaccinations: Polio nc doses of vaccination on record
Gradebook (Show All)
Aftendance Janet Display Options Health Conditions
Student Info Health Condition School Year School Status Treatment Examined By Referred By
Food Service There are currently no Health Conditions for Janet
Schedule Joe Display Oplions Health Conditions
T SEris Health Condition School Year School Status Treatment Examined By Referred By
There are currently no Health Conditions for Joe
Fee
Management

LOGIN HISTORY

Family Access keeps a login history for you as a security measure so you can see who recently logged in
and what they looked at. We encourage you to check your login history periodically to make sure the
dates of use and types of things looked at are consistent with what you had viewed in your previous

online visits.

E-MAIL NOTIFICATIONS

Access to set-up automated e-mail notification is found under the My Account link (top row of screen).
You can select options to be notified about including daily attendance, food service, and grade
information. The low assignment/class percent sets the percentage at which Family Access will send e-
mail notifications about low scores. Similarly, the high percentage will notify you when scores are above
that average. Check the box to receive weekly grading notifications and then set the percentages you’d
like to use for your student(s) and click Save.

Email Notifications
[ Receive Daily Attendance Notifications for my student(s) by | Email j

Oreceive Grading Emails for my student(s) @
Assignment/Class Percent Overrides (If blank, the School default low and/or high percent will be used):
Low: High: for Joe De Soto and Janet De Soto

[Receive Emails when Food Service Balance is under $6.00
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